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[organization name]

1. Purpose, scope and users

rThe purpose of this document is to define the process of determining, documenting, and conducting
control of operations according to the hazard control hierarchy related to significant hazards in the
work place, OH&S Policy, and OH&S Objectives of [organization name].

This document is applied to all activities of [organization name] within the scope of the Occupational
Health & Safety Management System (OH&SMS) where significant occupational health and safety
hazards emerge.

Users of this document are all employees of [organization name].

2. Reference documents

e SO 45001:2018, clause 8.1

e OH&S Manual

e OH&S Policy

e OH&S Objectives

e Procedure for Addressing Risks and Opportunities and OH&S Hazards

3. Operational control

The operation control is a set of applied technical solutions and/or procedures, working instructions,

3.1. \Operational controls in production process |

[Job title], according to the Risk Assessment Report, identifies for each work place the need for

avoid deviations from the OH&S Policy and OH&S Objectives.
3.2. Operation control in purchasing

Suppliers providing material and services to [organization name] must follow legal and other

e Chemicals
e Fuels and lubricants
e Gases
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Commented [45A7]: Hierarchy of controls in order of
preference:
1. Elimination of hazard; Substitution with safe alternative.
2. Engineering; Ventilation & wet methods.
3. Administrative; Work practices, scheduling workers to
minimize exposure, extended breaks, etc.
4. Personal Protective Equipment (PPE); Respiratory and hearing
protection, protection of face, hands, feet, eyes & whole body.

The idea behind this hierarchy is that the control methods at the top
of the list are potentially more effective and protective than those at
the bottom. Following the hierarchy normally leads to the
implementation of inherently safer job sites, ones where the risk of
illness or injury has been substantially reduced.

{

Commented [45A8]: If you already have ISO 14001, just insert
this part into existing procedure.

Commented [45A9]:
o If you already have an I1SO 9001 production procedure and
working instructions, then just implement these OH&S
requirements there, and delete this section. Refer to clause 4.4.6
of ISO 45001 in your existing ISO 9001 production procedure.
o If you already have ISO 14001, just insert this part into existing
procedure.

Commented [45A10]: SOPs can be found as appendices to this
procedure.

Commented [45A11]:
o If you already have an ISO 9001 purchasing procedure, insert
this clause in that procedure and delete it here. In reference
document section of your purchasing procedure, write in ISO
45001 standard, clause 8.1.
o If you already have ISO 14001, just insert this part into existing
procedure.




[organization name]

e Paints and varnishes

For other materials, the supplier is obliged to notify [organization name] if its material contains any
dangerous components.

\[Job title] informs subcontractors about activities in [organization name] performed in case of OH&S
accidents and incidents. Subcontractors are obliged by contract to follow OH&S rules and regulations
adopted by [organization name].\

3.2.1. V:'valuation of suppliers/subcontractors according to OH&SMS

Criteria for supplier selection may include, but are not limited to:

Symbol | Criteria Range of Points
co from 0 to 20
wi from 0 to 25
T from 0 to 20

CO — Certified OH&SMS

Points Description
20
10 Organization has a certified OH&SMS.
5
0
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[Commented [45A12]: Adapt to organization’s needs. ]

Commented [45A13]: Delete if your organization doesn’t have
such partners.

Commented [45A14]: Delete if organization doesn’t hire
subcontractors.

Commented [45A15]: If you already have ISO 14001, just insert
this part into existing procedure.

Commented [45A16]: These are suggested criteria and range of
points; adapt to needs of organization.




[organization name]

WI - Work injuries

Points Description
25 There have been no work injuries in last 5 years.
15
10
5
0 There were injuries that led to death.
Points Description
20
10
5
0
3.2.2. Supplier rating
Rank | Description Points
A Exceptional >50
B Acceptable 40-50
c Acceptable with further testing | 30-40
D Unacceptable Less than 30

Commented [45A17]: This is a recommendation; adapt to
organization’s needs.
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[organization name]

3.3. \Control of operations in warehousing process\

[Job title] is responsible to provide conditions for storage Imaterials that are considered to be
hazardous and may affect occupational health and safety{, using SDS (Safety Data Sheets) lists and/or
manufacturer instructions.

3.4. \Control of operations in maintenance of equipment and measuring equipment
process

[Job title] creates plans for preventive equipment maintenance in a way that prevents violation of

3.5. Control of operations in processes related to customers and visitors

[Job title] is responsible to contractually define the customer’s obligation to follow established rules

after use.

3.6. ‘Operation control in design and development process

[Job title] is responsible for including occupational health and safety requirements in design and
development inputs that contain, but are not limited to:

Design and development outputs can include, but are not limited to:

4. Managing records kept on the basis of this document
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Commented [45A18]:
o If you already have a warehousing procedure, insert this clause
in that procedure and delete it here. In reference document
section of your warehousing procedure, write in ISO 45001
standard, clause 8.1
o If you already have ISO 14001, just insert this part into existing
procedure.

Commented [45A19]: For example chemicals, explosive and
evaporative matters — dangerous matters.

Commented [45A20]:
o If you already have a procedure for maintenance of equipment
and measuring equipment, insert this clause in that procedure
and delete it here. In reference document section of the
procedure, write in I1SO 45001 standard, clause 8.1
o If you already have ISO 14001, just insert this part into existing
procedure.

Commented [45A21]:
o If you already have a sales procedure, insert this clause in that
procedure and delete it here. In reference document section of
your sale procedure, write in I1SO 45001 standard, clause 8.1.
o If you already have I1SO 14001, just insert this part into existing
procedure.

Commented [45A22]: Delete if your organization doesn’t
perform design and development.

Commented [45A23]:
o If you already have a design and development procedure, insert
this clause in that procedure and delete it here. In reference
document section of your design and development procedure,
write in ISO 45001 standard, clause 8.1.
o If you already have ISO 14001, just insert this part into existing
procedure.

[Commented [45A24]: Adapt to organization’s needs.

[Commented [45A25]: Adapt to organization’s needs.




[organization name]

Commented [45A26]: If the record is in electronic form, write
the name of the folder on Management Representative’s computer.

Commented [45A27]: Delete the guidelines inapplicable to
organization’s business.

Storage
Record name Code Retention ' Responsibility
X Location
time
[office of
Equipment Calibration Record PR.08.11 | 2years Management [job title]
Representative]
Only [job title] can grant other employees the right to access records.
5. Appendices
. lAppendix 1 - SOP for Chemical Hazards
e Appendix 2 — SOP for Ergonomic Hazards
e Appendix 3 — SOP for Environmental and Physical Hazards
e Appendix 4 — SOP for Radioactive Hazards
e Appendix 5— SOP for Electrical Hazards
e Appendix 6 — SOP for Working on Height Hazards
e Appendix 7 — SOP for Display Screens and Posture Hazards (Office Hazards)
e Appendix 8 — SOP for Personal Protective Equipment
e Appendix 9 — Good Practice for Maintenance of Tools and Machinery
e Appendix 10 — SOP for Operating Heavy Machinery
e Appendix 11 — Equipment Calibration Record‘
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